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GLOSSARY
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Academic Standards Committee: An Academic Standards Committee is an administration subcommittee that
makes recommendations for changes in academic policy and processes curriculum and academic issues.

Academy: Refers to a senior academy authorized by the North American Division Board of Education, EC-12 to
offer an education program to students in grades 9-12.

Administrative Leave: The immediate removal of an employee from assigned duties. (See §4360)

Assignment: The period of time for allocation of responsibilities for certificated personnel, usually either ten or
twelve months.

At-Will Employment: An employment status based on mutual consent whereby either the employer or the
employee has the right to terminate employment, with or without cause or prior notice.

Carnegie Unit: A measure of the amount of time a high school student has studied a subject. For example, a
class period that meets 200 minutes per week for non-laboratory classes or 250 minutes per week for
laboratory classes for 36 weeks each year earns the student one “unit” of high school credit.

Certificated Personnel: Persons employed for positions requiring North American Division educational
certification. (See §4200)

Classified Personnel: Persons employed for positions not requiring North American Division educational
certification. (See §4400)

Conference: A specific group of local churches, within a defined geographic area that has been organized in
harmony with General Conference and North America Division policy and granted official status as a
conference. Seventh-day Adventist Conferences in the Mid-America Union are Central States, Dakota, lowa-
Missouri, Kansas-Nebraska, Minnesota, and Rocky Mountain.

Conference Board of Education: A body authorized to administer the conference EC-12 school system.

Conference Office of Education: The administrative office that oversees the education program of the local
conference.

Conference School System: All Seventh-day Adventist schools within the conference under the jurisdiction of
the conference board of education.

Constituency: Seventh-day Adventist Church members who support a Seventh-day Adventist school.

Director: An education advisor and coordinator who serves from the General Conference, Division, or Union
Conference Office.

Division: See North American Division.

Early Childhood Education: A program that provides out-of-home education to young children from birth to
entrance into formal schooling.

Edit Committee: A committee organized by the Union director to arrange education policy wording in such a
manner as to properly express the intent and will of the Union Board of Education.

Education Employee: A person employed to perform functions related to the education ministry in a Seventh-
day Adventist school.

Education Ministry: Services provided to encourage the spiritual, mental, social, and physical development of
young people who attend Seventh-day Adventist schools.

Elementary School: A school authorized by the conference board of education to offer an education program
which may be structured in a variety of ways to meet the needs of students in PreK-Grade 8.

Ex Officio: A committee member who serves by virtue of or because of their elected or appointed position.

Executive Committee: A subcommittee authorized by the board to conduct business between scheduled
meetings.

Executive Session: A committee or board session at which only the elected members are allowed to be present
for the purpose of discussing personnel or disciplinary issues. It is appropriate to include invitees designated in
the motion to attend this executive session.

General Conference: The world organization of the Seventh-day Adventist Church.




Junior Academy: A school that offers secondary subjects for grade nine and/or grade ten as authorized by the
Mid-America Union Board of Education.

Legal Guardian: See Parent/Legal Guardian.
Local Conference: See Conference.
Local Office of Education: See Conference Office of Education.

Mandatory: Required by a law or rule.

Mid-America Union Conference: A specific group of local conferences, within a defined geographic area that
has been organized in harmony with General Conference and North American Division policy and granted
official status as a union. Seventh-day Adventist Conferences in the Mid-America Union are Central States,
Dakota, lowa-Missouri, Kansas-Nebraska, Minnesota, and Rocky Mountain.

Mid-America Union Office of Education: The administrative office that oversees the education program of the
Mid-America Union.

Minimum Day: A shortened school day which can be counted as a full day of school. (See §1496)

North American Division: A regional unit of the General Conference of Seventh-day Adventists including
Bermuda, Canada, and the United States. Sometimes referred to as the Division or the NAD.

North American Division Office of Education: The administrative office that oversees the education program
for that entity.

Employment Offer: A written employment offer letter. (See §4008)

Office of Education: The administrative office at the conference, union, or division level that oversees the
education program for that entity.

Parent/Legal Guardian: For the purposes of this Code the term parent is defined as an individual who has legal
guardianship of a minor child as defined by state law.

Payroll Center: The office from which an employee’s wages are paid.

PreKindergarten (PreK): An educational environment designed to stimulate the growth and development of
four-year-old children before entering Kindergarten.

Probation: A set period to correct specific identified conditions.

Provisional Employment Status: Provisional Employment Status is the employment status given to a full- or
part-time employee who meets the basic conditions of employment, holds a current North American Division
teaching or administrator certificate, and is new to the local conference. (See §4210)

Reassignment: A change of responsibilities within the school or the conference’s school system.

Regular Employment Status: Regular Employment Status is granted to experienced teaching or administrative
employees to whom the employer wishes to indicate intent to continuously employ within that conference or
academy. (See §4220)

Resignation: The request by an employee to terminate employment.

Reversion Funds: Funds that the NAD returns to the Union for specified uses by the Mid-America union office
of education and by the various conferences for PreK-12 education.

School: A school is a group of students pursuing defined studies at specific levels and receiving instruction
from one or more teachers.

School Board: A representative body that is elected or appointed by a school’s constituency, in accordance
with the school’s constitution, to develop policies and procedures in accordance with local conference and
Mid-America Union policy for the operation of a school.

Senior Academy: A school that offers a program for grades nine through twelve.

Student Information System (SIS): An NAD-endorsed digital database of student information essential to the
operation of a school system.

Superintendent: A local conference administrator of schools PreK-12.
Suspension: See Administrative Leave.

Termination: The revocation or nonrenewal of employment for reasons defined in the Employment Policies.
(See §4370, 4374)



Transfer: The relocation of an employee from one position to another within the Seventh-day Adventist
denomination.

Transfer Employment Status: Transfer Employment Status is the employment status that may be granted to an
employee moving to a new conference who has a current North American Division Standard or Professional
teaching certification and/or Administrator certificate who had the equivalent of Regular Status with their
previous conference. (See §4215)

Union: See Mid-America Union.
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THE EDUCATION CODE - INTRODUCTION

The Mid-America Union Conference of Seventh-day Adventists coordinates a system of schools for
the education of its youth, early childhood through graduate school. The purpose and aim of this
educational program is to promote the harmonious development of the whole person -- spiritual,
intellectual, physical, and social.

The Education Code is a compilation of policies and provisions relating to the establishment,
organization, administration, operation, and maintenance of the Early Childhood-12 school system. It
clarifies and details the role and responsibilities of persons, committees, and boards of each entity --
union conference, local conference, and school.

The policies contained in the Education Code are developed and adopted through the cooperative
efforts of school, conference, and union administrators and boards of education. The Education Code
is accepted as the basis for the organization, administration, and operation of the Mid-America Union
Conference Early Childhood-12 school system.

When there is no provision, stipulation, or prohibition in the Education Code for an area under
consideration, a conference or institution may (a) develop a policy, procedure, or practice to meet a
local need and/or (b) recommend that a policy be adopted for inclusion in the Education Code.

Adoption dates for additions, revisions, or deletions in the Mid-America Union Conference Education
Code are indicated in the margin behind the Code number. References to North American Division
Working Policy are italicized.

NAD MISSION STATEMENT

The Seventh-day Adventist church in North America operates a system of elementary and secondary
education that began in 1872. The unique philosophy of Christian education of the Church is based on
the Scriptures and the writings of Ellen G White.

The primary aim of Seventh-day Adventist education is to provide opportunity for students to accept
Christ as their Savior, to allow the Holy Spirit to transform their lives, and to fulfill the commission of
preaching the gospel to all the world.

The education programs of church-affiliated schools are predicated on the belief that each student is
unique and of inestimable value, and on the importance of the development of the whole person.
Students are educated to accept service as a way of life, to be sensitive to the needs of the people in
the home and society, and to become active members in the Church. (FEA 05 05)

MAUC MISSION STATEMENT

The Mid-America Union education school system is a unit of schools where professional education
presents both Jesus Christ as Savior and the Seventh-day Adventist education curriculum to students.

LOCAL CONFERENCE/SCHOOL MISSION STATEMENT

Each local conference and individual school should develop a mission statement unique to that
conference/school.
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A STATEMENT OF SEVENTH-DAY ADVENTIST PHILOSOPHY

The Seventh-day Adventist Church recognizes God as the ultimate source of existence, truth, and
power. In the beginning, God created in His image a perfect humanity, a perfection later marred by
sin. Education in its broadest sense is a means of returning human beings to their original relationship
with God. The distinctive characteristics of this Adventist worldview, built around creation, the fall,
redemption, and re-creation, are derived from the Bible and the inspired writings of Ellen G. White.

The aim of true education is to restore human beings into the image of God as revealed by the life of
Jesus Christ. Only through the guidance of the Holy Spirit can this be accomplished. An education of
this kind imparts far more than academic knowledge. It fosters a balanced development of the whole
person—spiritual, physical, intellectual, and social-emotional—a process that spans a lifetime.
Working together, homes, schools, and churches cooperate with divine agencies in preparing learners
for citizenship here in this world and for eternity. (FEA 05 01)

OBJECTIVES OF SEVENTH-DAY ADVENTIST EDUCATION

The Seventh-day Adventist Church desires to provide for all its youth an education within the
framework of the science of salvation. The fundamentals and common branches of knowledge are to
be studied so that proficiency is achieved and a high quality of teaching is maintained.

The Seventh-day Adventist elementary school will assist each child to develop 1. a love and
appreciation for the privileges, rights, and responsibilities guaranteed each individual and social
group, and 2. a wholesome respect and attitude for each unit of society—home, church, school, and
government. The elementary school will offer an organized program to ensure adequate development
leading toward total spiritual, physical, mental, and emotional health and a basic core of skills and
knowledge for everyday living.

The Seventh-day Adventist secondary school, predicated on the results obtained through the
elementary school with character building as an undergirding structure, will endeavor to operate
realistically for each student in the upgrading and maintenance of health, in the command of
fundamental learning processes, in the teaching of worthy home membership, vocational skills, civic
education, worthy use of leisure, and ethical maturity. The secondary school implementing the church
philosophy will seek for objectives of spiritual dedication, self-realization, social adjustment, civic
responsibility, and economic efficiency. (FEA 05 15)

CRITERIA WHICH IDENTIFY THE SEVENTH-DAY ADVENTIST SCHOOL

0950:

AS PART OF THE CHURCH

Seventh-day Adventist schools are an integral part of the mission of the Church in the following ways:

A. "To restore in man the image of his Maker, to bring him back to the perfection in which he was
created, to promote the development of body, mind, and soul, that the divine purpose in his
creation might be realized — this was to be the work of redemption. This is the object of
education, the great object of life." (Education, pp. 15, 16)

B. The commission given in Matthew 28:18-20 states that the basic task of the Church is an
educational task.

C. Seventh-day Adventist education has as its basic evangelistic task the education and redemption
of the children and youth of the Church. Its object is to promote the development of character and



to direct the youth to a "knowledge of God, the Creator, and of Christ, the Redeemer, as they are
revealed in the sacred word." (Education, p.17). In pursuing this task Adventist schools have a
greater continuing influence than any other aspect of the church program.

The school is concerned about the whole person—body, mind, and soul —and seeks to ensure that
youth receive a balanced physical, mental, moral, social, and practical education.

The school emphasizes the principle of service to God and man. It prepares youth for a life of
service whether as employees of the Church or as active, contributing lay members.

1. The students generally come from Seventh-day Adventist homes and/or are baptized
members of the Seventh-day Adventist Church.

2. In addition, the school may also serve as a mission outreach to the community. When a
school desires to recognize this potential ministry to the community, non-Seventh-day
Adventist youth may be enrolled in larger numbers. This type of program carries additional
responsibility as detailed in FEA 45 10. (See §1648)

The members of the school boards and conference board of education are members of the
Seventh-day Adventist Church.

1. The school board is composed of members of the Seventh-day Adventist Church in regular
standing who represent a cross section of the school constituency and who are supportive of
Seventh-day Adventist education.

2. The conference and union conference boards of education are composed of representatives
of various church institutions and/or conferences, lay members of the Church, in regular
standing, and church officials.

Educational employees must be active members of the Seventh-day Adventist Church in regular
standing, and committed to the program of the Church. Employment qualifications, licenses and
credentials, salary and wages, benefits, and retirement are all established and regulated by the
policies which cover all other denominational workers.

The uniquely designed curriculum in Seventh-day Adventist schools is developed by church
educators who ensure that the educational objectives of the Church are achieved.

1. Itis based on a distinctive Seventh-day Adventist philosophy with a strong commitment to
academic excellence.

It utilizes the best in current curricular research.

It reflects an awareness of the principles of human growth and development and the worth
and dignity of each student.

4. It emphasizes a process which encourages, guides, and sustains the learner as he seeks to
relate to the Creator and to his fellow human beings.

The title to school buildings and property is held by the conference association which is the legal
corporation that holds title to all church and school properties, not by individual trustees or
congregations. (FEA 05 20)
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DIVISION 1 — ADMINISTRATION

CHAPTER 1 — UNION ORGANIZATIONAL STRUCTURE

ARTICLE 1
MID-AMERICA UNION OFFICE OF EDUCATION

Identity

The Mid-America union conference office of education is an administrative entity operating within a
structure authorized by the Mid-America union conference executive committee. The policy-
formulating body for the educational program within the Mid-America union conference is the Mid-
America union conference board of education which operates under the delegated authority of the
Mid-America union conference executive committee. North American Division policies and guidelines
are to be followed in the operation of all K-12 schools (FEA 15 05)

Personnel

The personnel of this office may include the following:

A. Director of education

B. Associate directors of education

C. Certification registrar (FEA 15 10)

Functions
The administrative and supervisory functions of this office include the following:

A. Develop and maintain a cohesive program of K-12 education, involving school and conference
education personnel.

Develop and administer the union-approved budget for K-12 education.

Provide leadership in acquainting the constituency with the imperatives of Seventh-day Adventist
Christian education.

D. Establish and maintain regularly scheduled education councils.

Advise the union conference board of education on educational policies, standards, practices,
and problems.

F. Cooperate with the North American Division Office of Education in developing and coordinating
the curriculum in K-12 schools.

Provide assistance in the supervision of instruction.

Participate with the conference offices of education and academies in providing in-service
education programs.

I.  Participate in the program of on-site school evaluations.

J. Apply North American Division standards as guidelines in processing applications to teach
secondary subjects in junior academies.

Act as the denominational certification agent for educational personnel.
Process applications for the establishment of new junior and senior academies.
Develop job descriptions for each member of the office of education staff.

Provide leadership in the development and maintenance of an education code.
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Assume responsibility for the development and annual publication of a list of approved textbooks
and other curriculum materials.
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P. Process requests for alternative textbook use.

Q. Submit copies of minutes of the union conference board of education and other major councils
and committees to the North American Division Office of Education.

ARTICLE 2
MID-AMERICA UNION BOARD OF EDUCATION

Identity

The Mid-America union board of education, K-12, is the policy-formulating body for the education
program. It derives its authority from the Mid-America union conference executive committee.
(FEA 15 20)

Membership

The membership of the Mid-America Union Board of Education, Early Childhood-12, includes the
following personnel from the Mid-America Union:

A. The following serve by ex officio membership:
1. Union President, chair
Union Director of Education, executive secretary
Union Vice-President for Administration
Union Vice-President for Finance
Union Associate Director of Education
Union College President
Union College Education Program Director

Conference presidents
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Conference superintendents
10. Conference associate superintendents

B. Additional Members — The following serve on a three-year, staggered, rotation basis, distributed
among the conferences:

1. One lay representative from each conference
2. Three conference treasurers

3. Three academy principals

4. One elementary school principal

5

One junior academy principal

Meetings
The Board of Education shall meet at least once each year. (FEA 15 30)

Functions

The functions of the Board of Education are to:

A. Establish policies for the Mid-America union education code.
B. Review applications for establishing new senior academies.

C. Authorize the establishment of nine- and ten-grade junior academies as recommended by the
conference boards of education.
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Authorize terms of approval for nine- and ten-grade junior academies.

Authorize the teaching of secondary subjects in nine- and ten-grade junior academies.

Establish guidelines for conference school calendars.

Authorize curriculum development.

Review progress reports of the educational program.

Approve wage scales in harmony with NAD and Mid-America union executive committee actions.

Approve a budget for the distribution of K-12 funds. (FEA 15 35)

Mid-America Union Board of Education Executive Committee

An executive committee of the Board of Education shall meet as necessary between sessions of the
board. It shall operate within the powers delegated to it by the board.

The membership shall consist of the following Board of Education members:

A. Union President, chair
B. Director of Education, secretary
C. Union Vice-President for Administration
D. Union Vice-President for Finance
E. Associate Director of Education
ARTICLE 3

MID-AMERICA UNION EDUCATION COUNCIL

Identity

The Mid-America Union education council serves as an advisory body on educational planning and
policies for the Mid-America Union conference office of education and Board of Education. (FEA 15 45)

Membership

The membership of the Mid-America Union Education Council shall include:

A.

The following serve by ex officio membership:

1. Union Director of Education, chair

Union Associate Director of Education, vice-chair
Union Vice-President for Finance

Superintendents and Associate Superintendents
North America Division Office of Education personnel
Union College Vice-President for Academic Affairs
Union College Division Education Program Director

Academy principals
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Elementary and junior academy principals having five or more instructional employees

10
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B. Additional Members — The following serve on a three-year, staggered, rotation basis, distributed
among the conferences:
1. One teacher from conferences without representation under subparagraphs A.8 or A.9.
2. One academy Vice-Principal for Academics or registrar
3. One academy Vice-Principal for Finance
Meetings
The education council shall meet at least once each year. (FEA 15 55)
Functions

The functions of the Mid-America union education council are:

A
B.

To receive reports and recommendations.

To study educational issues, trends, pilot programs, and innovative practices which affect the
educational program.

To initiate, review and revise policies and proposals.

To submit recommendations to the Mid-America union conference office of education and Mid-
America Union board of education. (FEA 15 60)

Subcommittees

The subcommittees of the Mid-America Union Education Council are:

A.

PreK-12 Curriculum Committee.

The Mid-America Union Curriculum Committee is a standing committee which gives direction
and guidance regarding curricula within the PreK-12 educational system. This committee shall
meet at least once each year. (See §2120 - §2132)

Edit Committee.

A committee organized by the Union director to clarify education policy wording in such a
manner as to properly express the intent and will of the Union Board of Education. The
membership shall include:

1. The following serve by ex officio membership:
a. Director, chair
b. Associate Director, co-chair

2. Additional Members — The following serve on a three-year, staggered, rotation basis,
distributed among the conferences:

a. 1 Superintendent
b. 1 Academy Principal

c. 1 Elementary Principal/Teacher

ARTICLE 4

MID-AMERICA UNION EDUCATION CERTIFICATION REVIEW COMMITTEE

Identity

The Union Certification Review Committee shall have discretionary authority delegated by the North
American Division Office of Education to study and resolve problems pertaining to certification of
individual teachers.

11
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Membership

The Certification Review Committee members who do not serve by virtue of office shall be appointed
by the Board of Education for a period of three years each, contingent upon the member's continuity
in their position when appointed. Membership distribution shall include the following:

A. The following serve by ex officio membership:
1. Director of Education, chair
2. Associate Director of Education, vice-chair
3. Certification Registrar, executive secretary
4. Union College Division Education Program Director

B. Additional Members — The following serve on a three-year, staggered, rotation basis, distributed
among the conferences:

1. 1 Superintendent
2. 1 Academy representative

3. 1PreK-10 representative

Meetings

The Certification Review Committee shall meet at the call of the Director.

CHAPTER 2 — CONFERENCE ORGANIZATIONAL STRUCTURE

ARTICLE 1
CONFERENCE OFFICE OF EDUCATION

Identity

The conference office of education is an administrative office operating within a structure approved
by the constituency and/or conference executive committee. (FEA 20 05)
Personnel

The administrative personnel of the conference office of education may include the following:
A. Superintendent of schools

B. Associate and Assistant Superintendent(s) of schools (FEA 20 10)

Functions

The administrative and supervisory functions of the conference office of education are the
responsibility of the Superintendent.

A. The Administrative Functions are to:

1. Serve as executive secretary and agent of the conference board of education in
administering, coordinating, and supervising K-12 education within the conference in
accordance with the educational policies of the union board of education.

2. Serve as the agent of the conference board of education in the employment of all education
personnel, assuming responsibility for the coordination and implementation of recruitment,
placement, transfer, termination, and/or dismissal of education personnel in consultation
with school administration, committees, and/or boards.

12
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11.
12.
13.

14.

15.

16.

17.

18.
19.
20.

21.
22.

23.

24.

25.

26.

27.

Prepare job descriptions and establish areas of responsibility for each member of the office of
education staff.

Counsel school boards in the selection of non-certificated personnel such as teacher
assistants (aides), administrative assistants, and others.

Ensure that all education personnel are properly certificated.

Encourage professional growth for all education personnel and provide leadership in
planning and implementing annual in-service education programs. (See §1620)

Provide for an annual orientation for new personnel.
Provide The Journal of Adventist Education to certificated education personnel.

Provide leadership in the development of short and long-range plans for education in areas
such as budgeting, school evaluation, curriculum, facilities, personnel, establishment of new
schools, or consolidation or closure of existing schools.

Maintain an effective working relationship with the conference administration and the
constituency.

Acquaint the constituency with the imperatives of Seventh-day Adventist Christian education.
Develop long-range educational plans for the conference K-12 school system.

Maintain an effective working relationship with the union Office of Education participating in
union-wide councils and program development.

Develop and maintain effective working relationships with the local or state offices of
education and regional accrediting associations, and private school organizations.

Foster positive relationships between home and school and actively promote the Home and
School Association.

Prepare a master calendar providing for the required number of school days, legal holiday
observance, teacher in-service meetings, pre- and post-school teacher work days, school
evaluations, and other special conference-wide school activities.

Ensure implementation of procedures for the maintenance and safekeeping of student
attendance and scholarship records as required by law.

Supply each school with essential record-keeping materials.
Assume responsibility for the preservation of all records of discontinued schools.

Assume responsibility for the development and maintenance of school health and safety
program aligned with governmental requirements. (See §1885)

Provide teachers with the approved list of textbooks and other curriculum materials.

Ensure that teachers and administrators are informed of and provided in-service training in
adopted technology to facilitate student learning and school administration.

Gather data and process reports required by the union and North American Division Offices
of Education and government agencies.

Compile and present requests to the union Office of Education for permission to teach
secondary subjects in junior academies.

Consider applications for the establishment of new elementary schools in consultation with
the conference board of education.

Process requests for the establishment of junior and senior academies in accordance with
union and North American Division protocols.

Plan and lead elementary school evaluation visits and collaborate with the union Office of
Education in junior academy evaluations.

13



28. Arrange periodic in-service meetings for local school board personnel.
B. The Financial Functions are to:

1. Counsel with local school boards in the preparation of annual school budgets to ensure
adequate funding for school operations.

2. Develop an annual conference education budget in cooperation with the conference
treasurer/chief financial officer which includes, but is not limited to such items as salaries and
wage-related expenses at the currently approved rate factors, school subsidies, funding for
curriculum development and professional in-service programs, and contingencies.

3. Submit the annual conference education budget for approval and funding to the conference
board of education and conference executive committee.

4. Work in cooperation with the conference treasurer ensuring that schools are audited
annually in accordance with General Conference and North American Division policies and
that copies of the audited statements are filed in the conference office of education.

5. Ensure that monthly financial statements and annual audited statements of academies are
filed in a timely manner with the conference and union offices of education.

C. The Curricular Functions are to:

1. Provide leadership in developing and implementing an Adventist curriculum involving the
board of education, administrators, teachers, and constituent members.

2. Consider recommendations of the union conference curriculum committee and implement
curriculum policies and practices adopted by the union conference board of education.

3. Approve requests for experimental programs to meet specific needs and evaluate
implementation.

4. Conduct or participate in pilot studies/programs in cooperation with the union and/or NAD
offices of education.
Initiate and conduct research projects and surveys as needed.
Coordinate participation of conference personnel in curriculum study committees at the local
conference, union conference, and North American Division levels.

7. Provide leadership in the supervision and evaluation of educational personnel in harmony
with employment policies.

8. Inform schools of current state or federal legislation pertaining to educational requirements.
(FEA 20 15)

ARTICLE 2
CONFERENCE BOARD OF EDUCATION

1300: Identity

The conference board of education is the body authorized by the constituency, and/or the conference
executive committee to administer the conference K-12 school system in accordance with the policies
adopted by the Mid-America Union conference board of education. (FEA 20 20)

The conference board of education should designate an education executive board or committee in
order to expedite the transaction of official business between regular sessions. The executive
committee of the board shall operate within the powers delegated to it by the board of education, K-
12. (FEA 20 40)

14
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Membership

Members of the conference board of education shall be elected by the constituency and/or the
conference executive committee for specified terms of office. (FEA 20 20)

The membership of the conference board of education may include:
Conference president or designee, chair

Superintendent of schools, executive secretary

Conference secretary

Conference treasurer/chief financial officer

Conference education associates and assistants

Three additional members from the conference committee
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Mid-America Union conference director of education or designee
H. Senior academy principals

A minimum of eight additional members selected from the following categories: pastors, laity, school

board chairs, elementary/junior academy principals, and teachers representing K-12. (FEA 20 25)
Meetings
The conference board of education should meet at least twice each year. (FEA 20 30)
Functions

The functions of the conference board of education are to:

A. Assume general administrative authority for long-range planning of the conference K-12 school
system.

B. Approve the annual budget for the school system and recommend same to the conference
executive committee for its consideration and approval.

C. Consider and act on the recommendations of the superintendent of schools in the employment,
transfer, and dismissal of education personnel.

D. Review wages of education personnel to determine compliance with the approved wage
schedules.

E. Receive data annually from the conference office of education regarding elementary school
evaluations, evaluate the data, and determine approved and non-approved schools, including
term and conditions.

Adopt a school calendar which meets union conference and state requirements.

Arbitrate school-related appeals and grievances.

T o m

Evaluate facility needs and project an overall long-range plan for school plant development.
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Receive and consider applications from elementary schools and junior academies requesting
permission to teach secondary subjects as submitted by the superintendent of schools and make
recommendations to the union conference.

J.  Consider applications for the establishment of new schools, the expansion of existing schools to
higher grade status, and the consolidation of schools.

K. Appoint subcommittees as needed to expedite the work of the conference board of education.

L. Review and make provision for implementation of curriculum policies approved by the union
board of education.

M. Approve local school operating budgets. (FEA 20 35)
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ARTICLE 3

SCHOOL CONSTITUENCY
Identity
A. The local school constituency consists of the church or churches which operate the school.
B. The boarding school constituency consists of the conference membership. (FEA 30 05)
Meetings

A. The local constituency shall meet annually or as specified in the school constitution.

B. Between conference constituency meetings the boarding school constituency is the conference
executive committee. (FEA 30 10)

Functions

The functions of the school constituency are to:

A. Receive reports of the school operation.

B. Provide adequate financing for the general operating costs.

C. Approve financial plans for major capital improvements as recommended by the conference
board of education or school board.

Encourage the organization and maintenance of a Home and School Association.

E. Establish and adopt a constitution, in harmony with denominational policies, which defines the

principles and guidelines by which the school shall be operated. (FEA 30 15)
ARTICLE 4
SCHOOL BOARD
Identity

In every school there shall be organized a school board elected according to the provisions of the
school constitution. The school board is responsible for the operation of the school within the
guidelines and policies stated in the Mid-America Union Education Code, conference education
policies, and the local school constitution.

Meetings

The school board should meet at a regular time and place, as outlined in the local school constitution.
(FEA 30 30)

Membership

The school operating board is composed of members of the Seventh-day Adventist Church who
represent a cross section of the school constituency. This membership may include:

Chair

Vice-chair

Executive Secretary (principal or head teacher)
Treasurer/chief financial officer

Pastor(s)

Home and School Association leader
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Union, conference officers and office of education personnel (ex officio)

16



1357:20

1360:20

H. Other church members as appointed.

The school board members (other than ex officio members) are to be elected by the constituent
church or churches in accordance with school constitutions or working policies. Ex officio members on
all education/school boards are considered to be voting members of the board. (FEA 30 25)

Ex officio members of school boards are the Mid-America Union director of education and associate,
conference officers, superintendents, and associate superintendents. Ex officio members of PreK-10
School Boards exercising their voting rights at any one meeting shall not make up more than ten
percent of committee membership.

When feasible, employee’s (other than the principal) and their immediate family (spouse, children,
parents, in-laws or siblings) should not serve as members of the School Board.

Membership Election and Term of Office

The School Board members (other than ex officio members) are to be elected as specified in

accordance with the respective constitution.

The following plan is recommended in the election of PreK-10 board members and their terms of

office:

A. Members of the School Board may be chosen for terms varying from one to three years
according to a schedule as delineated by the local school’s constitution.

B. Board membership vacancies are filled by the church board or school constituency that made the
original appointment. The person filling the vacancy serves for only the remainder of the
unexpired term.

Churches, when selecting parents/legal guardians to serve on the School Board, appoint only
those who support Adventist education by placing their school-age children in the local Adventist
school. Parents/legal guardians of special education students are exceptions.

Functions
The functions of the school board are to:
A. Ensure the implementation of policies and plans of the conference office of education.

B. Develop a clear, practical set of objectives in harmony with the Seventh-day Adventist philosophy
of education.

C. Develop policies in areas of local concern such as:

Use of school property

Bus schedules and routes

Purchasing procedures

Tuition and/or other methods of support

Admission requirements (in accordance with state or conference guidelines)
Equipment and maintenance of school plant

Textbook purchases (pupil or school-owned)

Master planning
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Criteria for selection and use of films videos and media materials

10. Dress and social behavior.

Support the principal (or head teacher) in the administration of the school program.
Recommend employment of personnel as needed to the conference board of education.

Support the Home and School Association.

17



1361:15

1365:20

1371:

=~

I

o

Ensure that official minutes of each meeting of the school board or subcommittees are kept and
one copy filed with the conference office of education. Academy boards are to file copies with the
Mid-America union and conference offices of education.

Consider appeals and answer questions regarding the operation of the school.

Participate in the process of school evaluation.

Cooperate with and support the conference office of education in-service education program.
Consider a proposed plan of school organization including a constitution and bylaws.

Adopt the recommended conference-wide school calendar.

Authorize the preparation of a school bulletin. (See §1759)

Assume responsibility for the planning and funding of an annual operating budget. Submit voted
operating budget to the local conference of education.

Assume responsibility for planning and funding a capital improvements budget.

Consult the conference guidelines for construction procedures. Denominational guidelines can be
obtained from the superintendent.

Cooperate with the Mid-America union and conference offices of education in matters of
curriculum development.

Appoint subcommittees as needed such as personnel, finance, etc. (FEA 30 35)

Personnel Employment

The employment, assighment, transfer, retirement, or termination of personnel is the function of the
conference board of education and not the school board.

Constituent Concerns

Constituent concerns should be processed in a manner which maintains the integrity of the student,
parent/legal guardian, and teacher. Concerned constituents are to follow the counsel in Matthew 18:

A.
B.

Share the concern directly with the staff member involved.

Meet with the principal to further attempt resolution between staff member and constituent. (If
the principal is the staff member involved, or in the case of a one-teacher school, move directly
to step C.)

Request a meeting with the superintendent to further attempt to resolve the problem.

Church Education Secretary

Each church should appoint an individual to serve as Education Secretary. The Education Secretary's
duties may include:

A
B.

Maintaining an up-to-date census of all the children and youth of the church.

Assisting in contacting all Seventh-day Adventist homes where there are school-age children or
young people to encourage attendance at the local church school, or at a Seventh-day Adventist
secondary school, college, or university, and to suggest solutions to possible problems.

Contacting members who have no school-age children, encouraging them to provide financial aid
to needy Seventh-day Adventist students.

Maintaining contact with students from the church who are in attendance at Seventh-day
Adventist schools away from the home church.

Making sure that all students are actively integrated into the program of the church.
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It is recommended that the Church Education Secretary serve in an advisory capacity to the local
church board and the school board. (FEA 30 45)

School Board Chair

The functions of the board chair include the following:

A. Call and preside over School Board meetings.

B. Assist the executive secretary in preparation of the agenda.
C. Encourage discussion which is relevant to agenda items.
D

Be acquainted with the school program and confer with the principal on items pertaining to the
operation of the school.

m

Support the principal in the administration of the school.

F. Act as liaison with individual church(es).

School Board Executive Secretary

The School Board executive secretary is the principal or head teacher of the school. The main
functions are to prepare board agendas in consultation with the board chair for board meetings,
prepare minutes for all board meetings, submit board minutes to the conference office of education,
and to oversee the implementation of all voted board actions.

School Board Treasurer

The school treasurer is responsible for maintaining proper financial records and managing the school
budget in cooperation with the School Board chair and principal. The treasurer's functions include the
following:

A. Maintaining an accurate record of accounts separate from those of the Church, following
conference format and procedure.

Assuming responsibility for collecting accounts receivable.
Preparing and providing monthly financial statements/reports for board members.

Making disbursements as authorized by the School Board.
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Providing information to the principal as needed in regard to budget control.

Personnel Subcommittee

Each School Board is to establish a personnel subcommittee to cooperate with the superintendent in
recommending the employment, transfer, or termination of personnel. The superintendent or
superintendent’s designee is chair and must be present for all personnel discussions.

Finance Subcommittee

It is recommended that the School Board establish a finance subcommittee which will assume the
following responsibilities:

A. Recommending to the School Board and the constituency an annual budget for the school.
B. Establishing policies and procedures for the collection of all receivables.

C. Participating with the treasurer in providing a monthly written statement/report of financial
conditions for the school.

D. Overseeing the budget and the financial position of the school.

E. Recommending financial policies. (See §3105)
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ARTICLE 5
SCHOOL ACCREDITATION

School Accreditation

The Accrediting Association of Seventh-day Adventist Schools, Colleges, and Universities is the
denominational accrediting authority for all tertiary and graduate educational programs and
institutions operated in the name of the Seventh-day Adventist Church. It also reviews and endorses
the accreditation of secondary schools, as recommended by the Commissions on Accreditation of the
divisions and attached unions (see FEA 25 50). The Accrediting Association of Seventh-day Adventist
Schools, Colleges, and Universities and the Commissions on Accreditation evaluate the quality of the
denominational institutions’ programs and their implementation of the Seventh-day Adventist
philosophy of education, in order to foster the unity and mission of the Church. (FEB 05 05)

Evaluative instruments have been designed to provide guidelines by which constituencies and schools
may systematically explore their beliefs about school organization, students, curricula, and the unique
characteristics of their respective institutions. The use of these instruments should ultimately identify
the degree of success with which the school community is meeting its objectives.

It is the responsibility of the Mid-America union and conference offices of education to implement
regularly scheduled programs of conference and K-12 school evaluation, utilizing instruments
developed by the North American Division Commission on Accreditation.

Union and conference K-12 boards of education shall review evaluation reports and recommend terms
of accreditation to the NAD Commission on Accreditation for K-10 and K-8 schools, respectively.
Review of K-12 and 9-12 secondary schools is a function of the NAD Commission on Accreditation
which approves terms of accreditation for all schools, K-12, as the authorized agent of the Association
of Seventh-day Adventist Schools, Colleges, and Universities in North America.

Data to indicate the recommended term of accreditation for K-8 schools is sent by the conference to
the union conference office of education. The union conference will include the recommended term of
accreditation for K-10 schools and forward all information to the North American Division Commission
on Accreditation.

While the value of state and/or regional accreditation is recognized, denominational evaluation and
subsequent accreditation demands priority consideration. (FEA 25 50)

School Accreditation Expenses
The expenses for the self-study and accreditation are distributed as follows:
A. K-10
1. School -- Self-study preparation
2. Conference -- Lodging, per diem, travel, substitute teachers for team members
B. Senior Academies

1. Academy -- Self-study preparation; on site visiting team expenses (lodging; meals; and
transportation to and from lodging).

2. Team Member's Employing Organization -- Mileage/airfare; per diem and lodging to and
from campus; substitute teachers.

Commission on Accreditation
A. Mid-America Union Commission on Accreditation

The Mid-America Union Commission on Accreditation shall annually review and approve all EC-
10 school accreditation reports. This voted accreditation status shall be forwarded on to the
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North American Division Commission on Accreditation. An annual report on accreditation will be
made to the Mid-America Union Board of Education.

Membership

The commission membership shall consist of:
Mid-America Union Director of Education, chair
Mid-America Union Associate Director of Education
Local Conference Superintendents of Education

One senior academy principal for a 3-year term

A N

One elementary teacher or junior academy principal for a 3-year term

Functions

1. Review and approve annually, all submitted school accreditation reports for EC-10 schools.
2. Review and approve all annual progress reports and recommended status of accreditation.
3. Present report to the Mid-America Union Board of Education annually.
4

Forward voted accreditation status to the North American Division Commission on
Accreditation.

CHAPTER 3 — THE SCHOOL

ARTICLE 1
ORGANIZATION OF SEVENTH-DAY ADVENTIST SCHOOLS

Organization

In establishing a school, it is the responsibility of the local church to determine its specific goals and
objectives in terms of the needs and interests of its constituency and in harmony with policies of the
Mid-America union conference board of education. Basic to all other requirements for the
establishment of a school the church shall:

A.
B.
C

D.

Give evidence of commitment to Seventh-day Adventist beliefs and educational philosophy.
Indicate a willingness to assume responsibility for the educational process.

Indicate a willingness to cooperate with other denominational agencies in the achievement of
broad objectives of the school and the Seventh-day Adventist Church.

Assume the financial responsibility for the support of professionally qualified educational
personnel appropriate to their positions. (FEA 25 05)

General Criteria

The criteria for a school to be recognized as a part of the Mid-America Union education system are as

follows:

A. Identify as a Seventh-day Adventist institution.

B. Conducts an educational program that reflects the philosophy and objectives of Seventh-day
Adventist education.

C. Follows the Mid-America Union Education Code.

Employs denominationally certificated teachers.

Participates in the denominational accreditation program
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F. Publishes a nondiscrimination statement.
G. Accepts conference classroom supervision.
ARTICLE 2
SENIOR ACADEMIES
Identity

A senior academy is a school authorized by the North American Division Board of Education, K-12, to
offer an education program to meet the needs of students in grades 9 through 12. It is operated by a
school board within the guidelines or constitution of the supporting constituency and in accordance
with the policies of the union and conference boards of education. (FEA 25 10)

Establishing Senior Academies

Procedures—Permission to open a senior academy is contingent upon approval of the conference and
union conference boards of education and the North American Division Board of Education, K-12.
(Additional criteria for establishing senior academies are available from the union or division office of
education.)

A

Application by the proposed constituency is to be submitted to the conference office of education
on the North American Division Manual for Application and Authorization for Senior Academy
Status and Application for Denominational Status Approval for consideration by the conference
board of education, K-12. Those involved in the application and approval process need to be
aware of the meeting dates of boards/committees in order to obtain approval by the desired
time.

The conference board of education, K-12 reviews the validity of the request. If the board
recommends further consideration, the conference superintendent of schools shall request the
Mid-America union director of education to ask the North American Division Office of Education
to appoint an on-site evaluation committee including the following members:

1. Arepresentative from the North American Division Office of Education, who shall serve as
chair

The Mid-America union conference director of education or designee
One (1) out-of-union director of education to be appointed by the chair
One (1) out-of-conference church financial administrator

One (1) member at large to be appointed by the chair
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The local conference superintendent of schools, invitee.

The travel expenses of the out-of-union director of education, out-of-conference church financial
administrator, and one (1) member at large shall be paid by the local conference office of
education.

The on-site evaluation committee shall report its findings to the conference board of education, K-
12.

The conference board of education, K-12, acts upon the committee’s report and submits a
recommendation to the conference executive committee.

The conference executive committee submits a recommendation to the Mid-America union board
of education, K-12.

Mid-America Union conference board of education approval shall be granted only upon assurance
by the conference board of education that the proposed school will, within three years, meet the
standards for accreditation identified in the Evaluative Criteria for Seventh-day Adventist
Secondary Schools.
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H. If approved by the Mid-America union conference board of education, the application with
supporting data is to be forwarded to the North American Division Board of Education, K-12 for
final consideration and action.

. Initial approval by the North American Division to operate a senior academy (grades 9 through
12) shall be for a three-year probationary period. By the end of the third year, an evaluation by
the Accrediting Association of Seventh-day Adventist Schools, Colleges, and Universities will be
conducted. (FEA 25 15)

School Days — Minimum Number

The minimum number of school days in the school year shall be 180 or more if state law requires, 175
of which must be teacher-student instructional days. A school may request approval through the
conference board of education to base teacher-student instruction time on 7000 minutes per non-lab
course. All lab courses should have 8750 minutes per course. There shall be no more than five days of
school in any given calendar week. The academy calendar shall be approved by the conference board
of education.

Length of School Day

A. The length of the school day must be at least six hours including the regularly scheduled chapel,
assembly meetings, and supervised study periods. This does not include the lunch period.

B. Scheduled minimum days must include at least four hours of instructional time and have prior
academy board approval. For schools using block scheduling, the required number of minutes
may be an average over a two-week period.

Length of Class Period

A minimum of 200 minutes per week shall be scheduled for secondary non-laboratory courses and
250 minutes per week for laboratory courses. State requirements must be met if they exceed these
minimums.

Guidelines for Acceleration of Academy Students

Students in the secondary schools should normally take four years to complete their secondary work.
Some students might benefit by an accelerated program through which they could graduate in three
years. School administrators shall use the following criteria as guidelines in determining which
students may be permitted to complete their secondary program in three years:

A. The student should make written application for acceleration within the sophomore year. The
student's parent/legal guardian must sign the application for acceleration.

B. The student should demonstrate scholastic achievement by having a composite score at or above
the 90th percentile on the most recent nationally normed test and have a cumulative GPA of 3.5
or higher.

C. The student should meet the required total and specific units normally required for graduation,
including junior and senior Bible.

D. The student should be at least 16 years old by the time of graduation to enter the program.

A student who would be at least 19 years of age by graduation in a four-year program may
accelerate with a 3.0 GPA and will not be required to take the qualifying test, as required in B.
above.
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ARTICLE 3
JUNIOR ACADEMIES

Identity

A junior academy is a unit authorized by the Mid-America union board of education and administered
by the conference office of education. The organizational plan for a junior academy is to be based on
one of the following options:

A. The multi-grade classroom grades 7 through 9

B. The standard program grade 9

C. The standard program grades 9 and 10

D. The subject alternation program grades 9 and 10.

In selecting one of the options, consideration is to be given to the number of students, the needs of
the students, and the ability of the community and the local conference to support the program. (FEA
25 10)

Authorization to Operate and Minimum Standards

Authorization to operate a junior academy is granted by the Mid-America union conference board of
education. After initial authorization has been granted, annual progress reports are to be submitted
to the Mid-America union conference office of education. Contingent upon satisfactory annual
progress reports, authorization will be continuous.

A. Procedures for Authorization to Operate a Junior Academy:

1. Application is made by the school constituency to the local conference board of education.
This application necessitates an on-site evaluation of school facilities and programs by a
committee appointed by the Mid-America union conference director of education.

2. If approved by the conference board of education, the application will be presented to the
Mid-America union conference office of education for consideration by the Mid-America
union conference board of education.

3. Schools making application for junior academy status are to meet the following general
standards.

a. Ademonstrated educational need not currently met by presently established schools.

b. An adequate physical plant and equipment for a secondary school program, grades 9
and 10.

c. Demonstrated financial support for secondary education which will not weaken the
elementary school program.

Adequate budget control.
Curricular offerings approved by the Mid-America union conference board of education.
A faculty of sufficient size and training to provide effective instruction.

Adequate curricular materials for the proposed offerings.
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A prospective continuing enrollment adequate for the financial and curricular needs of a
strong educational program.

-

Adequate library materials for the size and type of school as defined by the Mid-America
union education code.

i.  Books: The junior academy library shall have access to titles (print and non-print)
appropriate to grades/courses taught. (A suggested number of titles for a nine-
grade junior academy is 750; a ten-grade junior academy is 1250.)
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ii.  Periodical Subscriptions: The library collection (print and non-print) shall include an
appropriate number of periodical subscriptions for all grade levels. (A suggested
minimum of five periodicals for a nine-grade junior academy program, and eight
periodicals for a ten-grade program.) These periodicals should be geared to the
areas of devotional, instructional, and general informational interest.

iii. Reference Works: Current unabridged dictionaries, Ellen G. White books,
encyclopedias, yearbooks, and atlases shall be provided.

B. Minimum Criteria for the Operation of a Junior Academy:

1. A minimum of two full-time teacher equivalents with valid denominational certification shall
be employed for the combination junior academy, grades 7 through 10.

2. The curriculum shall be structured in accordance with the policies of the Mid-America union
conference board of education.

3. Departmentalization of the junior academy program should not be considered below grade 7
in the core subject areas except where the teacher(s) are appropriately certificated.

4. Student permanent records shall be kept in accordance with the policies of the Mid-America
union conference board of education.

5. An annual request to offer secondary subjects shall be submitted to the conference
superintendent by February 1, for study by the Secondary Credit Review Committee. The
final authorization is granted by the Mid-America Union Education Council. (FEA 25 20)

Junior Academy Registrar

The Mid-America Union Certification Registrar serves as registrar for the junior academies.

School Days — Minimum Number

The minimum number of school days in the school year shall be 180 or more if state law requires, 175
of which must be teacher-student instructional days. A school may request approval through the
conference board of education to base teacher-student instruction time on 7000 minutes per non-lab
course. All lab courses should have 8750 minutes per course. There shall be no more than five days of
school in any given calendar week. The junior academy school calendar shall be approved by the
conference board of education.

Nine-Grade Intermediate School

A nine-grade intermediate school is a unit authorized by the conference board of education and
administered by the conference office of education. It offers an organized education program which is
structured to offer grade 9 in combination with and as an extension of grades 7 and 8. (FEA 25 10)

A minimum of one full-time certificated teacher, or the equivalent, is required in a multi-grade
classroom which includes grade 9. A maximum of three grades (7-9) may be taught by the upper
grade teacher with the enrollment limited to a maximum of 15 students. (See §4250)

Guidelines for Establishing a K-9 Intermediate School

The expansion of an elementary program to include grade nine requires authorization by the
conference board of education subsequent to an evaluation by a committee appointed by the
superintendent of schools, including representation from the Mid-America union conference office of
education.

A. Rationale — The purposes for adding a ninth grade to an approved elementary school include
provision for:

1. An additional year of Seventh-day Adventist education in the student’s home environment.
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2. The potential of reducing expense to the student.
3. Consideration for the age of the student.
B. Criteria — When a school is structured in a K-9 pattern, the following criteria will be met:

1. A demonstrated educational need shall exist which is not currently met by already
established Seventh-day Adventist schools in the area.

2. Anadequate physical plant shall be provided with sufficient instructional equipment, library,
and multi-media materials as defined by the Mid-America union education code.

3. It shall be demonstrated by adequate budget control that financial support for the ninth
grade will not weaken the school program in grades K-8.

A prospective continuing enrollment is adequate for the operation of a K-9 program.

Where a kindergarten is included in the school organization, a kindergarten teacher should
be added with responsibilities for the kindergarten program.

6. The school may be departmentalized in terms of teacher preparation and special skills.

7. The curriculum shall be approved by the conference office of education, and the grade 9
offerings shall be an extension of those for grades 7 and 8. (FEA 25 25)

ARTICLE 4
ELEMENTARY SCHOOLS

Identity

An elementary school is a unit authorized by the conference board of education and administered by
the conference office of education. It offers an organized education program which may be structured
in a variety of ways in terms of community needs such as K-6, 1-6, K-8, 1-8.

A conference-authorized kindergarten is an integral part of Adventist education and should be
sponsored, controlled, and financed as a part of the elementary education program. (FEA 25 10)

Kindergarten

Schools are authorized to conduct kindergartens designed around the North American Division
Kindergarten Curriculum. That curriculum fosters a "developmental" education process as opposed to
an academically oriented kindergarten. The teacher must have a current North American Division
teaching certificate endorsement in Kindergarten or Elementary Education and obtain state
certification if required.

Authorization to Operate an Elementary School
Authorization to operate an elementary school is granted by the conference board of education.
A. Procedures for Authorization to Operate an Elementary School:

1. Application is made to the conference office of education by the constituent church(es)
proposing the establishment of an elementary school. (The application is made by December
1 of the year prior to the anticipated opening.)

2. Initial application necessitates a study of the proposal (including building plans), the planned
program, and an on-site evaluation of existing school facilities by a committee appointed by
the conference superintendent of schools.

3. The recommendation of the on-site evaluation committee shall be submitted to the
conference board of education for approval
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B. Criteria for the Establishment and Operation of an Elementary School:

A demonstrated educational need not currently met by presently established schools.
An adequate physical plant and equipment for an elementary school.

Proof of ability to provide adequate financial support.

Adequate budget control.

Curricular offerings approved by the Mid-America union conference board of education.
A denominationally certificated faculty of sufficient size to provide effective instruction.

Adequate curricular materials for the proposed offerings.
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A prospective continuing enrollment adequate for the financial and curricular needs of an
effective educational program.

9. A principal whose teaching assignment is in proportion to the required administrative duties.

10. Teacher load in accordance with the policy of the Mid-America union conference board of
education. (See §4250)

11. Subject offerings and class period time allotments in agreement with policies of the Mid-
America union conference board of education.

12. Specific local policies as may be needed, in agreement with the conference office of
education, regarding administration, finance, curriculum, and personnel. (FEA 25 30)

Entrance Requirements

Readiness is a basic factor in accepting a child into the formal school program. Readiness varies with
children and needs to be given individual attention by parents/ legal guardians and by the school
administrator. Adventist schools accept children in accordance with compulsory state or provincial
requirements. Placement within the system is based upon criteria stated in the Mid-America union
conference education code. (FEA 45 05)

Students are to be admitted to kindergarten only if they shall have attained the age of five years on
or before September 15 of the current school year.

Students are to be admitted to the first grade only if they shall have attained the age of six years on
or before September 15 of the current school year.

Daily School Schedule

Each elementary teacher will prepare and display a class schedule. Provision shall be made for a
balanced curriculum and to ensure that each subject area receives a proper balance of time.

School Days — Minimum Number and Length of School Day

A. The minimum number of school days in the school year shall be 180 (1080 hours per year) or
more if state law requires, 175 (1050 hours per year) of which must be teacher-student
instructional days. A school shall request approval through the conference board of education to
base teacher-student instruction time on hours per year. Fewer hours may be required for
grades K-2 as per the schedule in B below. There shall be no more than five days of school in any
given calendar week. The elementary school calendar shall be approved by the conference board
of education.

B. The weekly schedule of five school days shall consist of the following minimum time
requirements excluding the lunch period:

Grades K - 2: 20 hours — 4 hours per day
Grades 3 - 8: 30 hours — 6 hours per day
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The Friday schedule may be adjusted if the weekly time requirements are met.
The lunch period must be at least 30 minutes.

When minimum days are scheduled, there must be at least four hours of instructional time.
Scheduled minimum days must receive prior approval from the Conference Superintendent.

The teachers shall be present for supervision purposes at least 30 minutes before and 30 minutes
after the school day.

Academic Placement

The following factors are to be considered in order to achieve appropriate grade placement of the
student:

A. Chronological age.
B. Emotional, physical, and social development.
C. Scholastic achievement as determined by the following measures:
1. Teacher evaluation of academic progress.
2. Teacher observation of the student's ability to reason and to express ideas logically.

3. Current norm-referenced test scores.

Academic Acceleration
Criteria for acceleration of a student are to be based on the following minimal requirements:

A. Astudent is expected to have a composite score on a standard achievement test battery at the
90th percentile or above.

B. The student must demonstrate to the school staff and to the parents/legal guardians satisfactory
evidence of academic, chronological, emotional, and social readiness.

C. Prior written requests for acceleration of the student in elementary education (i.e., two years in
one, or three years in two) must be submitted to the Conference Office of Education. Written
approval from the Conference Office of Education must be kept in the student’s cumulative
record.

D. The student must maintain an average or above level of achievement on the accelerated
program.

Approval Procedures for Acceleration

A. To initiate this program, the teacher/school administrator must submit a letter of application to
the Conference Office of Education. This application must include the written consent of the
parent/legal guardian.

B. The application must be approved by the Conference Office of Education in writing before a
student is permitted to begin work on advanced placement.

Retention of Students
Criteria for retention of a student are to be based on the following minimal requirements:

A. Astudent has a composite score on a standardized achievement test battery which places the
student at or below the 25th percentile. Other conference-approved testing methods may be
used to determine testing criteria.

B. The student demonstrates to the school staff and to the parents/legal guardians evidence of
unsatisfactory academic, emotional, or social readiness/growth.
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A. Prior to student retention, a Conference Office of Education approved intervention plan must be
implemented by February 1. The intervention plan should be developed by the teacher, in
consultation with the parents/legal guardians and student. The intervention plan should include
a description of desired student learning to occur over a recommended time frame. Without an
intervention plan, the student will be promoted to the next grade level.

B. Written request for retention of the student in elementary education must be submitted to the
Conference Office of Education by May 1. Written approval from the Conference Office of
Education must be kept in the student’s cumulative record.

1590: Mission School
A mission school is a denominationally organized and operated school primarily for non-Seventh-day
Adventists. (FEA 25 10)
1595:15 Home and School Association Identity

An active Home and School Association should be maintained by the parents/legal guardians and
teachers of the community for the purpose of advancing the cause of Christian education in the home
and school. (FEA 30 40)

1597:15 Home and School Association Membership

Any member of the constituency or patron of the school may be a member.

1598:15 Home and School Association Officers

The officers of this association usually consist of a leader, an assistant leader, and a secretary-
treasurer. Other officers may be added as needed.

ARTICLE 5
ADMINISTRATION

1620: Identity and Functions — Principal

The principal is the chief administrator of the school with responsibilities and other functions as may
be assigned by conference office of education and school board policies. The principal should hold a
valid Administrators Certificate with proper endorsement(s). The responsibilities and functions are to:

A. Serve as executive secretary of the board.

B. Serve as agent of the school board in administering the school in accordance with the Mid-
America union conference education code, and any additional policies adopted by the conference
board of education and the school board.

C. Provide leadership to the religious program and activities, and in the development and
maintenance of a positive spiritual climate.

Be responsible for the organization of the school program.
Serve as fiscal manager and operate the school on a sound financial basis.
Maintain a record-keeping system to ensure the security of all school, student, and board records.

Provide leadership in preparing for the school evaluation process.

T & ™ mD

Assume responsibility for school marketing and the recruitment of students.

b

Provide leadership for the instructional program.

J. Provide direction for co-curricular programs and off campus activities and tours.
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K. Serve as agent of the school board in working with the conference office of education in the
employment of school personnel.

L. Maintain discipline in accordance with Christian principles.

M. Develop and maintain positive community relations.

N. Ensure the periodic inspection and maintenance of buildings, grounds, and equipment for
operating efficiency and to provide for safety of operation throughout the school plant, with
regularly conducted fire and disaster drills. (FEA 35 10)

Teaching Load for Elementary and Junior Academy Principals

Principals of elementary schools or junior academies should not be required to carry more than a
three-fourth (%) teaching load if there are 75-99 students and/or four other teachers; one-half (1)
teaching load if there are 100-149 students and/or six other teachers; one-fourth (%) teaching load if
there are 150 or more students and/or eight other teachers. Consideration will be given to the six-
hour teaching schedule for a definition of "load." (See §4250 B)

CHAPTER 4 —STUDENTS

ARTICLE 1
ADMISSION OF STUDENTS

Non-discrimination Policy—Admission of Students

Seventh-day Adventist schools admit students of any race to all the rights, privileges, programs, and
activities generally accorded or made available to students at its schools, and do not discrimination on
the basis of race, color, ethnic background, country of origin or gender in administration of education
policies, applications for admission, scholarship or loan programs, and extracurricular programs. (FEA
05 25)

Non-Seventh-day Adventist Student Attendance

Seventh-day Adventist education has a two-fold mission. The school's primary role is to educate and
to spiritually strengthen Seventh-day Adventist youth. In addition, the school is to serve as a mission
outreach to the community. When a school and its constituency recognize its potential ministry to the
community, non-Seventh-day Adventist youth may be enrolled subject to the following considerations:

A. Orientation of church members, teachers, parents/legal guardians, and students to their role as
Christian witnesses.

B. Orientation of parents/legal guardians of prospective students to the goals and objectives of
Seventh-day Adventist education.

C. Regular pastor/teacher visits in student homes.
Seventh-day Adventist curriculum and school standards shall be maintained.

E. Character and scholastic ability should be considered before the student is accepted into the
program. (FEA 45 10)

Special Education Students

Seventh-day Adventist schools have not generally been established for the purpose of offering special
education and they are, therefore, generally unable to accept students who have serious physical,
scholastic, or behavioral problems.
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It is recommended that schools exercise caution in accepting special needs children. Parents/legal
guardians must submit full disclosure of all diagnostic/medical/psycho-educational reports to
appropriate school personnel before registration in order to determine if the student’s educational
needs can be met. The admissions committee should screen all such applications and inform the
parents/legal guardians that the educational goals expected of the average student may not be met
by their child. Parents/legal guardians of such students should be encouraged to explore all local
resources and services that may be provided to special needs students.

Adventist school personnel are encouraged to become aware of the local resources and services that
could assist special needs children, and where possible, dual enrollment and/or collaborative
resources are encouraged.

Attendance Requirements

A. Every student is expected to attend school punctually and regularly.

B. Reasons for excused absences include sickness, attendance at a funeral, and doctor
appointments.

C. The conference office of education shall set minimum attendance requirements.

Student Transcripts and Delinquent Accounts

Where not prohibited by law, schools may withhold transcripts of scholarship credit until the student
account is paid or satisfactory financial arrangements are agreed upon. This statement must be
published in the school handbook. (See §1930)

Agreement of Accountability

It is recommended that the student, parent/legal guardian, and a school representative sign an
agreement which clearly states the family's financial obligation to the school.

CHAPTER 5 — GENERAL ADMINISTRATIVE SCHOOL POLICIES

ARTICLE 1
STUDENT CITIZENSHIP

Disciplinary Authority
Discipline should be designed to be redemptive, remedial, and corrective rather than punitive.
Corporal punishment is not appropriate in Seventh-day Adventist schools. The purpose of citizenship
development is to learn how to relate in an acceptable manner to others in society and to prepare for
life in this world and the world to come. The principal and school board are responsible for
establishing disciplinary procedures in consultation with parents/legal guardians and teachers. All
members of the school staff share in the responsibility for supervision of student conduct. Minor
irregularities are handled by the individual staff members. Repeated offenses or major infractions of
school rules are to be handled by the principal, the school government committee, or the board.

(FEA 45 20)

Dismissal of Students

The dismissal of students is by action of the School Board upon the recommendation of
administration. In an academy, this authority may be delegated to a school administrative body. The
student should be given opportunity for appeal. In no case should a student be sent home until the
parent/legal guardian has been notified.
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Suspension of Students

Suspension is the temporary separation of the student from normal school activities for disciplinary
reasons. A student may be suspended for repeated offenses when other procedures have not been
effective. Evidence of prior corrective measures and parent/legal guardian notification should be on
file in the student's record.

The principal may suspend a student from school for a serious overt act although there has been no
prior deviant behavior. The term of the suspension must be communicated to the student and
parent/legal guardian.

A teacher may suspend a student temporarily from class until a conference can be arranged with
teacher, principal, and student. Extended suspension from school or a class may be made only by the
principal or discipline committee or, in small schools without designated principals, by the teacher in
consultation with the superintendent.

The student may be separated from other students until parent/legal guardian removes them from
campus. In no case should a student be released from campus until arrangements have been made
with the parent/legal guardian.

Student Harassment

Harassment of any student by another student or any employee, or other person under the
supervision of the school is unlawful and is unacceptable and prohibited.

Teachers shall discuss this policy with their students in an age-appropriate way. Any student who
engages in harassment shall be subject to disciplinary action up to and including dismissal.

Each school shall adopt a harassment policy. The policy shall include a definition of harassment and
procedures for reporting harassment. In addition, each school shall adopt administrative guidelines
for investigating and responding to reports of harassment.

Each school’s written policy shall be published in the student handbook or bulletin which is
distributed to students and parents/legal guardians.

A copy of the school’s policy regarding harassment shall be displayed in a prominent location in the
administrative building or other location where such notices are posted for students.

A copy of the policy shall be provided as part of the orientation of new students at the beginning of
the school year and to each new staff member when employed.

(See Education Code Supplements — “Model School Policy for Student Sexual Harassment” and the
“Guidelines for Responding to Student Sexual Harassment Complaints” on the Mid-America Union
Education Website.)

ARTICLE 2
PUBLIC RELATIONS

Marketing

Adventist Christian schools have been established to serve the entire church, and the goal is that
every Seventh-day Adventist child be enrolled in a Seventh-day Adventist school.

A. Each conference fosters a marketing program under the direction of the superintendent.

B. Each school should have a marketing program.

C. Pastors are urged to present to every church member their duty to support Adventist education.
D

Every Seventh-day Adventist home having children of school age should be visited each year by a
school representative, the pastor, and educators in the interest of enrolling every young person
in an Adventist school.
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E. The financial structure of church schools should be planned to include all students regardless of
financial ability. (See §3040)

Census

It is recommended that each conference maintain an up-to-date census of youth, ages 0-21,
throughout the conference.

Promotional Activities

It is recommended that the school and church schedule dates for presentations promoting Adventist
education during the worship service as well as at other church functions.

School Bulletin

Each school should have a school bulletin which describes for patrons and students the organization
of the school, the services it offers, and student regulations. The bulletin may include items such as:

Statement of mission or philosophy.

Aims and objectives.

Statements of accreditation.

Names of School Board members and officers.
Names of faculty.

Membership of faculty committees.

Calendar of events for the school year.
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Description of the curriculum.

Description of the courses offered.

Requirements for entrance and graduation.

Definition of the unit of scholastic credit.

Description of the system of grading.

Standards of conduct.

Statement of costs.

Description of the school plant, including the facilities for housing students.
Nondiscrimination statement. (See §1642)

Legal announcements and disclosures.
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Grievance policy.

Fund Raising Projects

The School Board must approve all major fund-raising activities. Fund raising projects should not
interfere with the educational program.

Off-Campus Activities and Tours
A. Guidelines for Co-Curricular Activities and Extra-Curricular Activities

1. The general purposes of the co-curricular activities include:
a. Be educationally enriching.

b. Increase the student's interest in life experiences.
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2. Planning and preparation for off-campus activities for presentation to the School Board or
administration should include the following:

A structured learning program, with educational objectives.

a
b. An itemized finance plans.

o

Arrangements with the persons in charge of facilities to be visited.

Q

Written permission from parent/legal guardian.

e. A plan for transportation and supervision. (See §1764B, §3510, §3515, and §3520 for
vehicle requirements)

3. Requirements:

a. Conference trips and field trips (day or overnight), must be approved by the School
Board.

b. No student should be denied the opportunity to participate because of the lack of
finances.

c. Teachers must discuss proposed plans, including fund raising, with the school
administration and receive approval before developing any plans for off-campus
activities with students. In schools where the teacher is the only on-campus authority,
consultation with the School Board is required.

d. An application for all overnight out-of-conference trips is to be submitted to the
conference board of education for consideration. The application is to be received by the
superintendent at least two weeks prior to the meeting.

e. Applications for approval of overnight out-of-union tours during the school year must be
approved by the School Board and submitted to the superintendent at least 60 days in
advance of the trip. Requests for tours scheduled for the summer months must be
submitted to the superintendent by March 1.

f.  Trips scheduled by the Union Board of Education are exempt from conference board of
education approval. These trips should be approved by the School Board.

g. In addition to sponsors and supervisors all overnight trips shall include the principal or
designee(s).

h. Up to three school days may be granted for off-campus trips, one of which shall have an
educational base.

i.  Any additional days above the three-day limit must be documented by administration as
an outgrowth of the student’s curriculum.

j. Published school standards must be upheld.
k. Prior to the trip the students will be briefed on safety regulations and proper behavior.

I Each school must be aware of and in compliance with their insurance carrier’s policies
and procedures for any and all off campus activities.

B. It is the responsibility of the school administrator or a designated representative to ensure that all
policies pertaining to safety regulations are closely followed. Release forms for participants in the
activity and for medical treatment must be prepared and carried with the group. Copies must be
filed at the school for backup purposes. (See §3510 - §3525)

C. Out of Division Trips

1. Out of division trips sponsored by Seventh-day Adventist educational institutions or
organizations shall be coordinated through the North American Division Office of the
Secretariat. All processing of out of division trips request forms shall occur in close
cooperation with the North American Division Office of Education.
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Tours that need to be coordinated include the following:
Trips organized by secondary schools, colleges, and universities including mission trips.

Trips of school organizations at the secondary or tertiary level which have received an
official invitation from an out of division denominational, cultural, or government
organization.

All trips that leave the North American Division must have prior approval by the respective
institutional or organizational board or committee and, if required by conference or union
policy, the approval of the higher organization's board or committee.

Out of Division Trips Forms shall be received by the North American Division Office of the
Secretariat no later than sixty (60) days prior to the date of the trip.

The following trip information is required to be submitted on the out of division trips form
(found at www.nadeducation.org/trips then search for “Out of Division Trips Form”.)

a. Name of sponsoring organization.

b. Name of governing board or committee that has approved the trip and the approval

date.
c. Full detailed itinerary including name of trip, schedule of the dates, and locations.
d. Name of trip director(s).
e. List of Seventh-day Adventist churches and/or institutions to be visited, if any.
f. Acopy of the latest United States State Department Consular Information Sheet form

(http://travel.state.gov/travel) including any warnings. This is to be reviewed within
forty-eight (48) hours prior to leaving on the trip.

g. Ifthisis a mission trip, provide a description of the materials needed and the method to
provide these materials.

h. Alist of needed vaccines, immunizations or inoculations needed for travel to the area(s)
on the itinerary and the date(s) to be given to all participants.

i. A copy of the trip permission sheet is to be signed by all parents/legal guardians of minor
children.

j. A completed and signed volunteer information form for all adult participants, who are
not employed by the school or a denominational organization and verification that the
organization has conducted an appropriate personal background/reference screening of
the individual.

Upon receipt of the Out of Division Trips Form, the North American Division Office of the
Secretariat shall inform the General Conference Department of Education, who in turn shall
communicate with the Director of Education of the division to be visited. All detailed
arrangements are to be made by the sponsoring organization with those in the area to be
visited.

The trip participants should be informed about the responsibility to uphold Church standards
at all times in conduct, Sabbath observance, dress, etc. The political sensitivity of the area to
be visited shall be considered at all times, and great caution shall be exercised to not
disparage the host country or peoples in reporting about the trip.

Groups and individuals should be advised of their personal responsibility for expenses
incurred while visiting denominational institutions and/or personnel. Groups should not
expect denominational institutions or organizations to provide food or entertainment gratis.

Trip directors must ensure that individual participants are provided adequate travel
insurance for bodily injury and medical expenses caused by an accident, or sickness, and
provisions for emergency extraction of individuals, if needed. Trip directors shall carefully
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review any student accident insurance plans to determine if travel outside of the home
country is included under the terms of their policy.

10. All trips must have general liability coverage to protect the denomination from liability risks.
All travel agent/agency agreements shall be reviewed by legal counsel to minimize the
potential of financial loss in the event the trip is canceled due to the negligence or fraudulent
actions of the travel agent or agency.

11. Participants will be asked to sign an acknowledgment of risk and code of conduct statement.
(FEB 05 40)

ARTICLE 3
STUDENT ORGANIZATIONS

Supervising Student Organizations

All student organizations and student-conducted cultural, social, and recreational activities shall be
under direct supervision of the school staff. Faculty sponsor(s) must be appointed for each
organization or activity and be present at every function.

Student Association

A general student association may be organized in a manner best suited to the students and faculty
of the school. The student association shall operate in harmony with the philosophy and objectives of
the school.

The following factors should be considered:
A. The organization membership shall be open to all students and staff members.
B. Faculty advisors are appointed by the administration.

C. A constitution should be developed and subsequently approved by the administration, staff, and
students of the school.

D. Activities of the organization are to be approved by the administration.

Student Officers

Student officers must meet specific standards of citizenship, scholarship, and attendance as identified
by the school.

Class Organization

Each school is to provide a standard plan for class organization. This should include details of
organization, qualifications of officers, social functions, and financial policies. Faculty sponsor(s) must
be appointed for each organization or activity and be present at every function.

Statement on Interscholastic Sports

Adventist schools that participate in an interscholastic athletic program shall have a written sports
plan that will be reviewed and approved annually by the faculty and school board. The

scriptures remind us, “Whatever you are doing, put your whole heart into it, as if you were doing it for
the Lord and not for men, knowing that there is a Master who will give you your heritage as a reward
for your service”— (Col 3:23, NEB).

The plan will ensure that:

1. The opportunity for developing student’s character and physical giftedness through athletics is
aligned with the school’s mission.
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The goals of the athletic program are integral to achieving student learning standards.

3. The allocation of time and resources for athletics does not minimize the focus on spiritual,
academic, or social programs.

4. Students, parents, and coaches are educated and empowered to positively impact the
community.

5. Required training (Adventist Learning Community “Coaching Distinctively Adventist Sports

Course” and National Federation of State High School Associations “Fundamentals of Coaching

Course” or other state athletic association required course) is completed by all coaches, paid or

volunteer, at all levels (elementary and secondary) to ensure the academic, physical, and spiritual

safety of students before they begin coaching of any sport. (FEB 05 45)
6. The interscholastic athletic program is developed in a way that includes as many students as
possible.

Class Wills and Prophecies

Class wills and prophecies and other harassment type activities are not to be a part of any class
activity and are not to be used in school publications.

ARTICLE 4
SCHOOL HEALTH AND SAFETY

Health and Safety Committee

The School Board shall appoint a Health and Safety Committee which is responsible to:
A. Inspect school facilities on a regular basis for safety hazards.

B. Maintain proper insurance.

C. Oversee the student health program.

Student Safety

Each conference and academy shall make provision for adequate student accident coverage. In each
school, the board and administration are required to conduct regular fire, tornado, and other
emergency drills in accordance with local or state laws. Regular safety inspections of all school
buildings and equipment are to be conducted. (FEA 40 25)

Substance Abuse Policies

Each school board, in cooperation with the administration and faculty, should develop clearly stated
substance abuse policies and provide preventive education. (FEA 40 15)

Student Health and Safety

A school health record is to be maintained in a locked, fireproof file separate from the cumulative
record for each student. Each school is responsible for seeing that state immunization requirements
are met and that proper records are maintained. School personnel are not to assist in giving
medication to students unless the parent/legal guardian requests such assistance in writing and a
doctor provides written instructions. State protocols regarding the distribution of all medications are
to be followed.

First Aid, Safety, and Hygiene
A. First Aid Equipment
1. Each building should have access to first aid and blood borne pathogen kits.

2. Each teacher should have current first aid and CPR certifications.
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3.  When going on field trips or excursions, each group is required to carry an appropriate
emergency kit, including Consent to Treatment forms.

Safety Provisions — Proper precautions shall be taken to safeguard students and employees from
injuries in laboratories, shops, gymnasiums, stairways, and in all other areas of the plant. An
adequate number of fire extinguishers which are inspected not less than annually, shall be
readily accessible throughout the buildings, and fire exits shall be clearly designated. There shall
be regular comprehensive inspections for fire safety, cooperating with official fire or police
inspectors. All power machinery shall be equipped with protective guards.

Student Hygiene — Particular care shall be taken to provide proper hygienic conditions in all
buildings occupied by students.

Labor Laws and Work Permits

Compliance with federal and state labor laws governing working conditions and work permits for all
students is required.

A.

Administrative officers of educational institutions in the United States shall familiarize themselves
with federal and state legal requirements concerning wages and hours, child labor, age
certification, working conditions, labor records, and regulations for health, sanitation, and safety,
for the purpose of bringing the institutions into full compliance with such requirements.

Administrators of institutions